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Instructions:
Please fill in the book title on the line provided
Please print your name, hand sign and place date on the line provided
Please send email version as an attachment to unitenpress@uniten.edu.my


UNITEN PRESS hereby undertakes to transfer the copyright before a chapter/article/book can be published. In consideration of the fact that UNITEN PRESS undertakes to publish my article/chapter/book hereinafter referred to as “Work”.

1.     I affirm that the material is original; that it contains no matter that is libelous or is otherwise unlawful or that invades individual privacy or infringes any proprietary right or any statutory copyright; and I agree to indemnify and hold the publisher harmless against any claim or judgment to the contrary. Further, I warrant that I have the right to assign the copyright to UNITEN PRESS, and that no right protected by copyright to the Work has been previously assigned. It is understood that the copyright to the Work has not been registered with any Copyright Office, but in the event that such registration has taken place, I will promptly transfer the copyright to UNITEN PRESS.

2.     I affirm that I (and my coauthors) have obtained written permission for unrestricted use of any previously copyrighted material included in the article and that such documentation will be forwarded to UNITEN PRESS for its files. I further affirm that I (and my coauthors) have stated any possible conflicts of interest within the Work.

3.    I warrant that the Work has not been published elsewhere in whole or in part and that I have not given anyone else permission to publish or otherwise exploit any part of the Work. Should the Work contain any material that requires written permission to be included in the Work, I will obtain such permission at my own expense from the copyright proprietor.

4.    I (and my coauthors) hereby assign and transfer to UNITEN PRESS all rights of copyright ownership and permissions to the Work, including without limitation or restriction, all rights of reproduction, derivation, distribution, sale, reuse, translation and display of the Work, in whole or in part, including recompilation, cross-publication and stand-alone publication, in any and all forms of media now or hereafter known, including all electronic and digital media, and to authorize others to make such uses of the work. These rights will become the property of UNITEN PRESS from the date of acceptance of the Work for publication and extend for the life of the copyright. UNITEN PRESS grants the author (and to all coauthors) the right to present orally in any form all or part of the Work. I understand that UNITEN PRESS, as copyright owner, has authority to grant permission to reproduce the Work.
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· Permission is required if there is any copyrighted works are included in your manuscript. These copyright works include websites contents, published articles from journals, books or conferences, photos, figures, illustrations, tables, animations, videos, or text quotations.
· In the U.S, under No Electronic Theft Act (NET Act), a federal law passed in 1997 provides for criminal prosecution of individuals who engage in copyright infringement under certain circumstances, even when there is no monetary profit or commercial benefit from the infringement. Maximum penalties can be five years in prison and up to $250,000 in fines. The NET Act also raised statutory damages by 50%.
· It is the author’s responsibility to ensure that his or her submitted work does not infringe any existing copyright. 
· Therefore, the author is obliged to obtain permission from the copyright holder for both the print and online format beforehand, unless they can be used without permission under a copyright exception. 
· Please use Permission Request Letter as attached below to obtain permission to reproduce or adapt copyrighted material and please provide evidence of signed approval when submitting the final version of a manuscript.
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PERMISSION REQUEST LETTER FOR BOOK PUBLICATION


[Name of Author/Editor] 
[Return address]
[Tel No, Fax No]
[Email address]
[Date 

To: [Please enter here the name and address of the copyrights owner of the material mentioned below. Usually this is the publisher of your source publication. Please check the copyright notice of the source publication or the copyright given in the illustration or in the figure caption.] 

Dear Sir/Madam, 

I am writing a scholarly book, entitled “ …………[your full book title]…………………………………………………………. ” to be published by Uniten Press, Universiti Tenaga Nasional and would like to request your permission to use in the book the following work/s or the material described below from your publication(s) as follows: 

 
[Insert full citation and description of the original work/s: 

Author, Book/Journal/Article Title, Edition number/Volume number/Issue number, Page numbers, Number of Figure/Table/Illustration, Section/Part or Online/database publication

that you wish to use; 

Place of publication, 

Publisher, 

Date or Year of publication of original work/s:]
 
[Add a more detailed description of your use if this is relevant.]

The requested permission to use the above works/materials extends to all future revisions and editions of my book in any medium, such as in its electronic form (offline, online), for all translations in any foreign language, and for distribution throughout the world. 

.  
I will ensure that full attribution to the original source will be given.


Would you kindly grant permission for my original publication. If you are able to grant permission, please sign this letter where indicated below and return it to me through email at [your email address] or fax [your fax no].

Thank you very much for your kind assistance. 


Sincerely, 
[Your name and signature] 

-------------------------------------------------------------------------------------------------------------------------------------

PERMISSION GRANTED FOR THE USE REQUESTED ABOVE:

I have the authority to grant the permission requested above and hereby grant permission for use of the above-
referenced material in the manner described.
.
_________________________________________
Signature of copyright holder	………………………………………………..
__________________________________________
Name of copyright holder	………………………………………………..
__________________________________________
Address of copyright holder	………………………………………………...

				…………………………………………………

				…………………………………………………

Date				…………………………………………………



PERMISSION REQUEST LETTER TO PUBLISH COPYRIGHTED IMAGE

[Name of Author/Editor] 
[Return address]
[Tel No, Fax No]
[Email address]
[Date 

To: [Please enter here the name and address of the copyrights owner of the image mentioned below. Usually this is the publisher of your source publication. Please check the copyright notice of the source publication or the copyright given in the illustration or in the figure caption.] 

Dear Sir/Madam, 

I am writing a scholarly book, entitled “ …………[your full book title]…………………………………………………………. ” to be published by Uniten Press, Universiti Tenaga Nasional and would like to request your permission to use in the book the following image described below from your publication(s) as follows: 

[list here the copyrighted images for which you are requesting permission].  
[source of the copyrighted images]

I would like to request your approval to grant Uniten Press, Universiti Tenaga Nasional permission to publish said images with the following terms:

· non-exclusive world rights and permission to publish in all languages 
· permission to publish in both print and electronic form 
· permission to publish in this publication and any subsequent publication under one or more of the Uniten Press publications

Permission is granted provided that each use of the image(s) is to be included in the chapter, “[Chapter title],”published in the book, “[Book title]” and that with each image caption, the following statement is included: 

“© [copyright year] [copyright holder]. Used with permission.”

If you are able to grant permission, please sign this letter where indicated below and return it to me through email at [your email address] or fax [your fax no].

Thank you very much for your kind assistance. 


Sincerely, 
[Your name and signature] 


-------------------------------------------------------------------------------------------------------------------------------------

PERMISSION GRANTED FOR THE USE REQUESTED IMAGE ABOVE:

I have the authority to grant the permission requested above and hereby grant permission for use of the above-
referenced images in the manner described.
.
Signature of copyright holder (or official representative thereof)	………………………………………………..
__________________________________________
Name of copyright holder (or official representative thereof)	………………………………………………………....
__________________________________________
Address of copyright holder	………………………………………………...

				…………………………………………………

				…………………………………………………

Date				…………………………………………………
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